
How to Schedule a Tutoring Appointment Using Starfish 

1. Go to Blackboard.IndianaTech.edu and log on to your account. 
2.  Once you are logged on to your account, launch Starfish by selecting the “Starfish” 

button located in the “Tools” section on your Blackboard home screen. 
 

 

 

 

 

 

 

 

 

 

 

3. Once on your Starfish dashboard, click on the drop-down bar located in the upper left-
hand corner and then select “courses”. 

 

 

 

 

 

 

 

 

 

 

 



4. Once in the “courses” section, all of the courses you are currently enrolled in will 
appear. Scroll down until you find the course that you would like a tutor for. When you 
find the course, click the “schedule appointment” button under the “service” section. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. After you click the “schedule appointment” button, you will select that you need help 
with “tutoring” and then will move on to select the appointment day and time.  

 

 

 

 

 

 

 

 

 

 

 

 

 



6. After you have selected the day and time you wish to have the appointment, you can 
click “continue”. You will then be directed to review your appointment date, time, and 
reason before confirming. Once you click confirm, the appointment is scheduled and 
you will receive an email from Starfish to verify the appointment is scheduled. 


